Copying Your UW Google Site to Your
Personal Google Account

Classic Sites (Old Version)

There are two parts to this process. The first is to give your personal Google account access to your UW
Google Site. The second piece is to copy the UW Google Site to your personal Google account, so that
your Google Site is stored in your personal account.

Steps to take place under the uw.edu domain:

1. To begin, open the site from within your UW Google Account.
2. Go to More Actions -> “Sharing and Permissions”.
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3. In the section titled “Invite people” type in the email address of the personal account. This will
become the new owner. We’re using uwissidemo@gmail.com in this example.
4. Click the dropdown menu to the right of the “Invite people” text entry box and select “Is owner.”
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5. Click Send. This will send an email to the account listed above which will include a link to the
sites current location under the uw.edu domain.

Your personal Google account should now share ownership of your UW Google Site.

Steps to take place in the personal Google account:
Now you will copy your UW Google Site so that a new copy is stored within your personal Google

account.

1. Using a current version of Chrome or Firefox, open your personal Google account and locate
your Google Site. One way is to go into your personal Gmail account, and open up the email
invitation you sent when giving your personal Google account access to your UW Google Site. If
you do not see the invitation, check your Spam folder.

2. This might take you to the uw.edu log in page. At the bottom of the sign in section there is an
option to “Sign in with a different account”. Enter the personal account log in and password here.
Once you have logged in, you should see your original UW Google Site, but from your personal
account. Note in this example you'll see that the original portfolio is being opened through the



uwissdemo@gmail.com account. Since it does not have a uw.edu email address, we’re
pretending that we’re a personal account for this demo.
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3. Now, click the More Actions --> “Manage Site.’
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4. Select the “Copy this Site” button.
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5. Type in the site name and take note of the new URL which should read:

http://sites.google.com/site/(new site name here)
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6. Click the “Copy” button.

Congratulations! You should now have a copy of your original UW Google Site in your personal Google
account. If you've done this correctly, you won’t see “uw” at all in the URL of your new site!

To remove the school account as an owner of the site if it was copied over:
Go to More Actions --> Sharing and remove the school account as an owner of the site.

What’s Next?

At this point you will have your original UW Google Site and the new copy in your personal Google
account. One way to see them is through google.com/sites. Once logged into your personal account you'll
see a list of your classic sites. Don’t worry if you don’t see your copied site right away, it can take a few
minutes to show up. You can make the decision to delete the UW Google Site if you wish. If you don't, it
will be automatically deleted according to the timeframe UW provides you.

1. Be sure to click through all of your links to make sure that they work properly.
If there are any broken links that should be opening documents you may have stored in your UW
Google Drive, make sure you've copied the documents to your personal Google Drive, and then
check the links.



